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Introduction 
 

I.  Twenty Questions 
 
 
BEFORE WE START and you head down the road to creating a new life overseas, here  
are 20 important questions you should ask yourself before deciding if teaching English overseas 
is right for you. 
 
Do you have a family that you are responsible for? How do they feel about moving overseas 
and living in a foreign land? 
 
Do you have a spouse/partner? How they feel about giving up their job and accompanying you? 
Will they be able to find work overseas? Are they interested in teaching English also? 
 
Do you have children? How will you educate them while overseas? How might they feel about 
giving up their friends? 
 
Do you have debts that must be paid while you are overseas? Do you have a degree? (Though 
not required in many countries - it will affect your options and income) 
 
Are there special medical issues for you or your family that must be considered? 
 
Do you have the financial reserves to return to your home country and re-establish yourself if 
things don't work out? Or, are you willing to tough it out if you don't like it? 
 
Have you ever taught before? Do you have any reason to believe that you might enjoy teaching 
English? 
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Have you ever traveled or lived overseas before? Did you enjoy it? 
 
Would you find the daily problems of living and working overseas frustrating or a refreshing 
challenge? 
 
Do you get depressed or angry easily? 
 
Those 20 questions are only a beginning. Once you can answer them positively and be honest 
with yourself about them—then you are ready to proceed. 
 
 
 

II. What personal qualities and attitudes will help you 
succeed? 
 
Have reasonable expectations about your new occupation and what it can and cannot provide 
for you. (this eBook will help you with that) 
  
Understand that your new country will not be like your home country.  Solutions to problems 
that work at home often don't work overseas. Sometimes you really won't know how to solve a 
problem. 
  
Know that most "personal" problems you had in your home country will probably also exist or 
reoccur overseas. 
  
Know that you will have good days and bad days, just like back home 
  
Know that you will probably experience good bosses, bad bosses, good jobs and bad jobs - 
again, just like back home. 
  
Be flexible and learn to bounce back from unhappy surprises and/or problematic situations. 
 
Be willing to work under different cultural expectations about your behavior, appearance and 
dress. 
 
Manage your moods, keep yourself upbeat and avoid downbeat people. 
View your success overseas as a personal challenge and be determined about making it work. 
 
 
 

III. What Language Schools and Employers are REALLY 
Looking for . . . 
 
Language schools, most likely where you will find your first job as an English instructor, are 
businesses. The more students coming through the door and taking classes, the better their 
business does. If students talk to their friends and they come and sign up, things go even better. 
If they consistently sign up for the next class when the current one is finished, even better still. 
 
Since attending a language school is an option and there are often competitors just down 
the street, often for the same or even a lower price, schools must attend to enrollment. If they 
don't, they go out of business and no one - including you and/or me has a job. 
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As a result of these demands on the success of the business, Language schools look for teach-
ers that can keep students coming back to their classrooms again and again. 
 
Think back to your favorite teachers when you were in school. Why were they your favorites? 
Where they friendly, helpful, intelligent, possibly even charming in their own way? 
Knowledgeable about their subject? 
 
You probably answered "Yes" to all of those characteristics and those are the very things that 
language schools are looking for. They would like their next teacher (You!) to be friendly, 
engaging, helpful, positive and encouraging. 
 
By the way, did you notice that "Knowledgeable about their subject" was way down the list? 
 
Yeah. 
 
When a school interviews you they are first looking for someone who will give their students a 
positive experience and they also want someone who will be pleasant to work with. 
 
The school, of course, would like you to know a little something about English, but as a native 
speaker you already have a huge built-in store of knowledge about the language. 
  
You have an excellent idea about what is right or wrong usage (though at first you may have dif-
ficulty explaining why, but that comes later). You know when pronunciation is understandable or 
not, or when a sentence makes sense or not.  These are the things non-native speakers regularly 
struggle with, but for you, no problem at all. 
 
There is some excellent management research that shows that about 80% of people fired from 
their jobs are not fired because they lack the skills for their job. They are fired because of per-
sonal issues, attendance, punctuality, not following through and many other issues. 
 
Take this to heart, though you may still have a bit to learn about teaching English, the biggest 
issue is just being able to get along and being a decent person to be around. And non-Western 
cultures tend to value the "get along" characteristics far more than our native cultures. 
 
Now you know. 
 
They are just looking for someone pleasant and positive. Is that you? 
If not, teaching English abroad may not be your best career choice.  It is a VERY people-oriented 
profession. 
  
 
Chapter One is Next: Getting Organized to Head Overseas 
  
What is coming in Chapter One? 
  
Seeing What Really is Possible: Scanning the Jobs Market 
Passport: Get it Now if you don't already have it. 
Degrees, Transcripts, Certificates and other Documents: Gathering together what you need for 
the job search. 
 
 
 
Begin Week I on the Next Page 
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Week One: 

 

I. Scan the Job Market 
 
Before we get too serious about things like passports, resumes and other boring 
details of life - go ahead and fantasize a little bit - cruise the job feeds listed here 
with great jobs around the world - including China, Thailand, Korea and much 
more:  
  
ESL Jobs Now - Worldwide 
  
 
And the big job lists at Dave's ESL Café   
—  For all International Jobs except Korea and China:  
 
International Jobs 
   
For Korea: Click Here  
 
For China: Click Here  
 
Realize that the people who fill those jobs are, or were at one time, just like you. 
And now many of them are overseas living in and exploring the world and other 
cultures, traveling and often, saving good money and/or paying off debts and 
student loans.  
 
There is no reason why that next job can't be yours. Really. It is simply that easy. 
 
Now we can go back a few paragraphs and draw a line through fantasize and  
change that to PLAN. And this eBook is your plan.  
 

Let's go! 
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II. PASSPORT: 
 
Before you can do much of anything and 
before you can expect any employer to 
take you seriously you must have a cur-
rent valid passport.  
 
Employers are not interested in your plan 
to get one, they want to know you HAVE 
one.   Right now.  
 
If you already have a valid passport, you 
are ahead of the game and you can easily 
knock a few weeks off of this ten-week 
plan.  
 
If your passport is expired or going to ex-
pire in the next year or so , get it renewed  
right now.  
 
If you don't have a passport, order it right now, because not much else on the job front can hap-
pen until you have it.  
 
There are plenty of other things you can do to get ready - but you can't really lock in a job, until 
that passport is in your hand. And, well, that job is what this is all about, isn't it?  
 
Don't waste your time applying for jobs or contacting employers until that passport is IN YOUR 
HAND. Employers are quite familiar with day dreamers who contact them and never follow 
through.  They won’t want to waste their time.   
 
One way to know if an applicant is serious is if they have their passport and it is  current.    
Period.  
Almost every job application will require a photocopy or scan of your current valid passport.  
  
 

Americans: 
 
A passport can take up to four weeks from the date of application and you may need to obtain 
supporting documents for the application. You can obtain an "expedited"  passport for an addi-
tional fee and it can be issued and in your hands within two weeks.  
  
Where to Apply for a Passport  
 
Expedited service: Where to Get a Passport in Two Weeks or Less  
 
 
Click here for Applications and Forms  
 
 
Click Here for how long the process currently takes  
 
 
Other nationalities: see the next page. 

http://www.TEFLeBooks.com�
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UK Citizens: 
 
The Home Office's Identification and Passport Service is here  
 
Click here for the online application form for UK Passports  
  
Click here for step-by-step assistance through the process for your first passport  
 
The IPS recommends you plan for the process to take about six weeks. 
 
 
 

Aussies: 
 
Start the process here.  
 
A priority service is offered - for an extra fee - to complete the process in two working days.    
An in-person interview is required.  
 
 
 

Kiwis: 
 
Start here.  
 
Their website says passports can be completed in "ten working days" and offers an "urgent ser-
vice" that can complete the process in three working days.  
 
 

Other countries:  Check your government’s websites. 
 
As you can see here – if you already have a valid passport you can easily knock 2-4 weeks out of 
the process.  In fact – you can, if you really want, probably be teaching overseas in only 4-5 
weeks.  Accelerate the process as you please and are able. 
 
 

III. Degrees and Transcripts: 
 
Find the original of your degree if you have one. Not all countries require degrees so you can 
skip this step if you don't have one. Generally speaking though, the higher the education require-
ment for teachers in a given country, the better the wages on offer in that country.  
 
Order current transcripts and be sure to NOT OPEN THEM. Leave them in the sealed envelop. 
Have them ready, but know that some countries will also want you to order them and have them 
sent directly to the school, Ministry of Labor or some other verification office. 
 
Different countries will have different processes for verifying your degree/education.  
Some do it in your home country, others do it when you arrive there and still others  
will do both. When you apply for your job and are accepted, your future employer will  
usually walk you through the process.  
 
 
 

http://www.TEFLeBooks.com�
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You are not usually the first person they have helped through process and they will usually be 
familiar with current requirements. The requirements change regularly in some countries and 
your future employer will be the most up to date. 
 
The days of fake degrees are over. Don't even think about it unless you would like to experience 
the inside of an immigration prison in a foreign land. Verification processes are improving by the 
week in almost every country. Teachers ARE arrested and imprisoned.  
 
If you think prisons are bad in Western developed countries, you've not seen anything yet.  
 
One piece of advice: Order an extra "original" degree from your university. Universities are quite 
familiar with how to do it.  Lost or misplaced degrees happen every day.  
 
In some countries, less-than-scrupulous employers may want to hold your degree hostage so 
you can not look for a different job or take a "midnight run". If you have a spare "original" no 
problems. It's not always a dodgy employer, sometimes things just get lost or misplaced in the 
mail, at immigration, etc.  
 
I prefer to give employers the new "original" to protect and to keep the original "original" for sen-
timental reasons.  
 
Order transcripts and a spare degree now.  It can take only a few days or even up to few weeks 
depending on your university. 
  
 
Training Certificates 
 
If you have obtained a TEFL certification or taken any other kind of training related to teaching 
English  put it in the same place as your passport, degree and anything else you may find rele-
vant. 

 
IV. Other Documents 
 
Such an odd array of things can be asked of you, that it is hard to completely prepare ahead of 
time.  You may be asked for a local police clearance (that you are not "wanted") or a wide variety 
of medical clearances (many of which you will just have to do again when you get there!). 
 
Be patient, provide what they ask, it will all work out.  You won't be the first person to be scared 
or intimidated by the mountain of paperwork required.  Everybody wonders if they can get 
through all of it!  But they always do. 
 
 

V. Scan Everything 
 
So you can attach the scans to your emails when you apply for jobs—or send them when re-
quested.  Better to get them all done now rather than to chase on at a time as they are requested. 
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Week One Summary 
 
 
That's plenty to keep you busy if you are working for a living at the same time or still  
in school.   Once you have your passport and documents sorted if you still have extra  
time, spend it cruising TEFL jobs, so you can open your eyes to all the opportunities  
out there.  
 
Making yourself aware of all the possibilities is an important part of the decision  
process we will begin in Week Two (Chapter Two). 
 

 
Week One Checklist 
 
  Cruise the Possibilities 
  Passport: Order, Update, Check 
  Degree: Original, order a spare “original” 
  Transcripts: Order 
  Other Documents: Training Certificates 
  Scan Everything you have 
 
 
 
Notes: 
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Week Two 
 
 
In Week One, when you were cruising the job listings, you probably 
found a few jobs that really caught your interest.  Possibly it was the 
job – possibly the location. 
 
 

I. Where to Go 
 
We need to solve the location issue first, though we will stay a bit flexible.  The 
number one issue that will broaden or narrow the scope of choices is if you have a 
college/university degree or not. To a large extent, the subject of the degree does 
not matter, just whether you have one or not. 
  
The issue of a degree or not - is almost never a choice for the school as it is typically 
an immigration, Ministry of Labor and/or Ministry of Education requirement.  
The school will usually have no choice in the issue, so don't waste your time or theirs  
trying to negotiate the requirement if you don't have a degree. 
  
Generally speaking, much of Latin America, rural China, Indonesia, Cambodia, Laos 
and a few other places will offer teaching positions to non-degreed individuals. 
  
That's a BIG part of the world - don't be discouraged if you don't have a degree. 
If you have a degree, the world is your oyster. If you have a graduate degree, the 
world is your oyster with some "secret sauce" on it too. 
  
China, Thailand and Korea are probably the most "newbie-friendly" TEFL countries 
in the world - for people with degrees. If you don't have a degree, Latin American or 
Indonesia are your best bets. 
 
China, Thailand and Korea are very accepting of "newbie" teachers and don't tend 
to have super demanding expectations of  your teaching skills.  They will allow them 
to develop over time. 
 
Japan is more demanding, the Middle East will fill your classroom with 
argumentative students who beat you to a pulp if you are not skilled, prepared and a 
crafty disciplinarian, but much of Asia and Latin America are quite "kick back" and 
will allow you a little time to get your "sea legs" as an EFL teacher. 
 
 

II. Money 
 
If Money is an important factor, if you have debts or wish to save as much money as 
you can, then take a close look at Korea, Taiwan and the Middle East. Non-degreed 
individuals will rarely be able to work in countries where significant savings can be 
accrued. 
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In Korea, Taiwan and Japan US$800-1000 and up are quite possible in terms of 
savings.  In the Middle East even more can be saved, but advanced degrees, years 
of prerequisite experience and difficult students are standard fare in the UAE, Saudi 
Arabia, Qatar, Kuwait, Bahrain, etc. 
 
 

 
III. When to Go 
 
To a large degree this is up to you. But, it is worth doing a little research about the 
country you are interested in as each country will tend to have times when hiring is at 
its peak and times when hiring is in a lull. It often depends on the school year and not 
every country has an academic or school year similar to what you are familiar with. 
 
The school year in Korea and Japan, for example, begins in March. In Thailand it 
begins in May. Hiring comes to a standstill in Taiwan and China during Chinese New 
Year, but may hit a peak soon after that. 
 
Go to the forums at:   Dave's ESL Cafe Forums: Click here 
 
It is the busiest forum on the Internet for teachers.  Do - as you would with any forum 
be aware of hype, sour grapes and other issues.  Generally if a good number of 
people agree on a bit of information - then it is probably at least semi-accurate.   
Don't trust everything you hear, but do get as much information as you can from as 
many sources as you can. 
 
On the forums ask about the school year so you can apply at the most advantageous 
time and get the best possible job for you. 
 
All that said, language schools tend to hire ALL YEAR LONG, so any time you are 
ready to go, there will be jobs ready for you.  There are just better and "less better" 
times to go. 
 
 
 

Week Two Summary 
 
Cruise the web and make a decision about WHERE you would like to teach. 
Decide when you would like to start overseas. 

 
Week Two Checklist 
 
  Decide on a specific country to focus your search 
  Country decision includes financial wants and responsibilities 
  Decide when to go 
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Week Three 
 

 
 
 
 

I. Organize your Job Search 
 
This is, for many of us, the fun part.  You'll find hunting for a job teaching English overseas 
much less humiliating than the job hunt back home.   In fact, not humiliating at all.   Schools and 
companies overseas actually NEED and WANT you!  WoW!  Kind of a nice self-esteem thing - 
and only the first of many dramatic changes that this life and lifestyle will bring to you. 
 
Now that you have made the decision, I will allow myself, just for a brief moment, to be a sales-
man for the TEFL career.  Preaching to the choir, so to speak. 
 
 

II. A Short Personal Story 
 
My wife and I sometimes look at each other and say, "Would you ever have imagined, a year be-
fore we left, that we could have done all the things we have done?  That we would have worked 
and lived in so many countries?  That we would have been able to travel to so many different 
countries?  That we could have learned and experienced so much?" 
 
Our answer is always, "Nope, could never have imagined it!"   It still surprises us! 
This life can be real for you too. 
 
Teaching English Overseas can exceed your imagination.  When you are on the discussion 
boards on the Internet look for some of the long-term and reputable posters.  Ask them! They will 
confirm their own amazement at the lives they have lead.  Most of us just fell into it by accident.  
How lucky we were. 
 
Just a note though - there are many who will masquerade as experts on the discussion boards 
and those of us who have been out here a long time can generally tell the difference.  Be quite 
careful from whom you take advice and on what advice you make your life decisions. 
 
I have heard so many really super ridiculous claims about wages and jobs that I’m not even sur-
prised anymore.  Barstool experts never last long.  Don’t be one of them and don’t fall victim to 
their stories.  Things aren’t nearly as fantastic as they say – nor are they as bad as they say.   
 
Some “travelers” find it difficult to just say, “Yeah, I traveled to the Far East and taught English 
for a couple years and it just went great!” – they seem to need to add a few embellishments 
about pirates, robbers and crooks along the way . . . It makes for a much more exciting story!   
 
But, in fact, many thousands of us tread this path with very few problems.  Come on board! 
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III. Corporate, Kids, Adults? 
 
Depending on your previous life experience you need to target the kind of job you want because 
there really are too many options. Corporate classes, kids, adults – what type of classes would 
you like to teach? 
 
So many options are available to you that you can’t even imagine them all, thus the “fantasize” 
exercise in week one. 
 
There are a wide range of opportunities from international hospitals to airports to large corpora-
tions and this is the time to narrow your job search.  Pay special attention to your own previous 
experience and skills.  Many people have quite special knowledge related to certain careers that 
many others don’t have.  Take advantage of it and seek employment teaching in that area. 
 
If you work in IT right now, consider teaching English at a college where they teach IT or a tech-
nical secondary school. You will already know the specialized language and have an interest in 
the area.  If you work in a retail shop, consider a large international retailer with stores in the 
area where you would like to go.  Costco and Walmart are only two examples.  If you already 
know the business and vocabulary that goes with it, you are ideal for them. 
 
Not enough people marry their previous experience with their new jobs in TEFL.  Most people 
will have special talents, knowledge and skills they should exploit — if not immediately when 
first getting into TEFL, then later once you have a little experience under your belt. 
 
 

IV. CVs and Resumes 
 
Are they the same as back home?  Generally speaking, no. 
 
Get used to the idea that the work scene overseas is very different from the one back home.  Em-
ployers will want to see your photograph.  Will ask you about your family.  Will ask your age.  
Will ask if you are married.  Maybe even ask why not, if you aren't.  Might even ask if you “have a 
son?”  Not all of it is sinister, not all of it is racist, not all of it is sexist or prejudice – it is just dif-
ferent.  Get used to the idea of “different” not being a bad thing. 
 
It is not unusual, overseas, for people to ask many questions that would be illegal in many West-
ern countries.   In their country they are legal and, in their eyes, they are legitimate questions. 
 
They Have Their Reasons 
 
Work visas for English teachers often require that your passport be from a country they deem as 
being English speaking.  Age, is sometimes limited for certain kinds of visas.  Men, may not be 
allowed to teach at a women's school (Saudi Arabia for example) and on and on. 
 
Get over it 
 
Decide now if these issues really bother you.  If they do, you may have some difficulty landing a 
job or even surviving in non-Westernized countries. 
 
What to put on your Resume/CV 
 
Traditional resumes are fine - but be sure to put the essential information near the top where 
your potential employer can see it quickly.  Traditionally, a CV is a much more academically 
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oriented form and more detailed, but you'll find the terms resume and CV used somewhat inter-
changeably overseas.  Keep them both to two pages or less if you can. 
 
If you are an older person, like me, put a cut off point in time to limit how long your resume will 
be.  Do they really need to know that you worked for McDonalds 35 years ago? 
 
Conversely, if you are very interested in teaching in a particular specialty such as Business Eng-
lish, Science English, Hospitality English or Hospital/Medical English then be sure to include 
your experience in that area to strengthen your position. 
 
Photo 
 
Most countries will want a photo attached to your resume.  Passport size - top left corner.  Not 
everywhere is the same - but not a big deal if you put it on the wrong corner . . .  It is usually 
okay if you print it on the resume – if the printing is of high quality.  Make sure you dress and 
appear professionally in the photo. You are selling yourself.  This should not be the photo from 
Spring Fling in Mexico or Spain when you were hoisting more than a few of the local brew. 
 
Age, Marital Status, Sex, Nationality, Dependents 
 
Get used to it now.  If you don't include this information, and the employer has many applicants - 
guess where your resume will go . . .   In some countries, if you do not include this information, 
they will assume you are hiding something!  Get used to the idea that not everyone thinks the 
way Westerners do or has the same rules or standards.  People and cultures and countries are 
different – that is what makes it all so interesting. 
 
It's okay to be creative 
 
Avoid templates, you will blend into the background as if you weren't there.  Try something crea-
tive.  Use color, give it shot.  Try a Google search for "creative resumes" there are lots of great 
ideas out there. 
 
Contact Information 
 
Make it easy to be contacted and make sure you have proper contacts.  Some years back a job 
applicant sent me a resume in which the contact address was – roughly  
– hotsex69@something.com – yeah.  Didn’t get the job either.   
 
 

V. Market Yourself 
 
Two things are very important.  One, make them want to hire you.  Make yourself an attractive 
candidate in every way.  And two, let them know you don't have the problems the last person 
they fired had! 
 
Be an Attractive Candidate 
 
Literally and figuratively.  Make sure your photo on your resume is professionally done and that 
you are dressed professionally.  Men should be in a dress shirt and tie - women - uh, I don't 
know what you call it - but dress professionally, okay?  Smile in your picture.  Avoid facial hair 
(men and women!) [But the author has a mustache and beard so I am not following my own ad-
vice here, okay?]. 
 
If you have tattoos, a pierced anything, a Mohawk hair style - or anything that makes you look  
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less professional - hide it as best you can.  You are, after all, looking for a job in a market that is, 
most likely, more conservative than your own.  Reveal your true self gently at a later date, not 
during the job hunt! 
 
More Attractive 
 
Highlight your TEFL training if you have it (in particular - it shows you are prepared and ready to 
go), any teaching/training experience you may have (TEFL or not, paid and/or volunteer), multi-
cultural knowledge, travel experience, multi-lingual skills (if you have them) and anything else 
that makes you appear ready, skilled, and professional. 
 
Your travel and knowledge/experience with other cultures and countries will reassure potential 
employers that you won't freak out and run away after only a week or two on the job (it happens 
more often than you would believe). 
 
Special Skills 
 
Be sure to highlight your special skills and abilities, and any work experience that might be rele-
vant to the job or similar to the experience of their customers/students. 
 
Eliminate the Negative 
 
Write specifically that you are reliable, can hold down a job for long periods (if you can and 
have), highlight family responsibilities, note if you are married, add anything that stresses de-
pendability. 
 
Review potential contracts and stress your positive side of any issues related in it.  For example, 
the author once had a contract that literally said, "If the teacher gets drunk and breaks the furni-
ture in the classroom, s/he must pay for the damages."  What experiences they must have had in 
the past! 
 
That was my very first contract.  Expectations of employers are often reflected in contracts they 
will show or offer you, try to counter any of the negative issues.  Some inexperienced “newbies” 
react with outrage and anger at such clauses in their contract.  Understand the employers and 
show a little finesse in dealing with them.  
 
 

Week Three Summary 
 
Decide the focus of your job search – Corporate, Adults, Kids – or whatever you can land. 
 

Week Three Checklist 
 

 Resume/CV prepared 
  Professional Photo for resume and applications 
 Proper contact information 
 Prepare a cover letter to express your interest in jobs you will find next 

week. 
 Double check your scanned documents so you can send them via 

email to potential employers. 
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Week Four 
 
 
 
 
 
 
 
 
 
 
By now, if you had to order a passport, we are going to assume that you either have it or it is in 
the mail on the way to you and you are beginning to seriously look for work.  Scan the face page 
of your passport to send along with your letters of interest and emails of enquiry.  
 
Though this is week four in a ten-week process, you could actually find yourself overseas within 
three or four weeks from now. 
 

 

I. Starting the Job Search 
 
One word of caution . . . many people on discussion boards will suggest that only the worst jobs 
are advertised and you should just head on over and get a job in person.  To some degree they 
are right, but it also depends on the country. 
 
Very popular countries like Thailand, for example, tend to hire locally.  Countries like Korea, tend 
to hire from overseas. Japan – does a bit of both.  Latin America – to an extent, hires locally, 
China tends to hire from overseas.  It just depends.  
 
Probably the easier it is to get around a country without knowing the language, the more likely 
they will hire locally.  But many countries are a bewildering maze if you are not familiar with them 
and even just finding a language school might be close to an impossible task, no less finding 
several so you can track down an opening. 
 
Being hired locally often means a school won’t pay your travel expenses and also often means 
you will need to leave the country and go to a neighboring country to apply for a visa that will 
allow you to work.   
 
Many countries will not allow people who arrived on a tourist visa to convert that visa to an em-
ployment visa.  So, an extra expense will be involved. 
 
If this is going to be your first job overseas – and possibly your first time overseas at all – try to 
land a job from your home country.  It just makes it easier.  For some countries it is common for 
airfare to be paid.  Your new employer will often meet you at the airport and help you get settled, 
will often arrange your housing in advance and you will have little to worry about other than just 
showing up for work on day one.  Compare that to arriving not knowing where to go, where to 
stay and if you’ll be successful arranging anything at all. 
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Should you Use a Recruiter? 
 
Many people equate recruiters with Satan.  But really, some can be quite decent.  The author’s 
very first TEFL job was found with a recruiter, back in the days when you had to pay them to 
place you.  Yeah, that was a long time ago .  . . 
 
My Experience with a Recruiter 
 
Was the first placement problem free?  Hell no!  I lived in eight places in the first eight months 
(from literally a closet to a shared apartment, to finally - a nice new apartment).  My first school 
got out of the TEFL business and left me essentially unemployed in a strange land.  But, the re-
cruiter handled it all and actually got me upgraded to a college job. All of a sudden I went from 
one week of vacation per year - to four months paid vacation!  Wow!  Fate had smiled on me! 
 
Was I Lucky? 
 
Yes and no.  I was patient and dealt with my recruiter in a reasonable way.  I asked for their as-
sistance.  I didn't demand it, swear at them, call them crooks and criminals, or demand an inves-
tigation!  Many others did react in such ways.  Because I was reasonable and behaved in a cul-
turally appropriate way the recruiter tried hard to solve my problems and - in the end - did a great 
job. 
 
Recruiter or Not? 
 
Up to you.  Check them out - ask on the boards.  BUT - check out the employer just as you would 
if you found the job yourself.  Because a recruiter finds you a job, does not mean you have to 
take it!  Check out every angle. 
 
Would the author use one again? 
 
Sure, if I thought it would help me find what I wanted.  Do most people overseas agree with me?  
Probably not.  But why not take every advantage you can to improve your situation? 
 
 

II. Some Cultural Issues 
 
Western Assertiveness - (this IS important!) 
 
Western assertiveness can be your greatest downfall.  Other cultures deal with problems in dif-
ferent ways.  Try to learn the most appropriate way to get things done.  Know what you want, 
what you need, but use their cultural behavior to get it done.  Overassertive Western behavior 
will often not work.  Following cultural rules, you can get what you want, even when others don't.  
It doesn’t matter who is right or who is wrong.  Just get done what you need to have done.  Pe-
riod.  Follow the cultural rules.  They work.  Leave your ego out of it and learn to operate as a 
skilled international rather than a bumbling and blustering Westerner. 
 
Favorite Phrases 
 
What did I say for getting things done, even when a problem wasn't my fault and I knew someone 
was jacking me around?  This: "I'm sorry I am such a problem, can you help me with this?"  An-
other one that works well is, "What would you do if you had this problem?"  Swallow your pride.  
Life overseas is more like a fun cultural game.  Learn how to play it - so YOU win.  It is fun and 
challenging to figure out.  You will feel GREAT when you get it solved. 
 

http://www.TEFLeBooks.com�


 

  Page 20 

 

 Copyright © TEFLeBooks dot com  -  All Rights Reserved 

 
The "What would you do . . ." question got me a driver's license in Taiwan, only seconds after the 
same clerk told me it was impossible as my USA license had expired a few days before.  I asked 
her the question - she stamped the forms - and gave me my license!  Getting angry and assertive 
would not have worked.  She was right, she was following the law and had every right to refuse 
the license.  But because I asked for her help and advice - she gave me a license.  
 
Have some cultural awareness about ALL your interactions starting with the interviews and all 
the way through your employment. 
 
 

III How to Contact Employers 
 
What works is what works.  The same approach doesn't work everywhere. 
 
What really works best?  Personal contact and networking.  Just like back home.  But, if you are 
not in country, you'll have to try some other approaches of course, particularly if you don't have 
networking contacts. 
 
E-Mail - Telephone? 
 
Many of us use e-mail for everything.  But, for some reason, not everyone responds well to it.  
Some employers will use it efficiently, others won't.  Use it if that is what they ask for.  But don't 
expect it to do the job.  A follow up phone call might help you get to the top of the list, even if 
you must make it at 2AM your time.  That little bit of effort might make a huge quality of life dif-
ference and financial difference if you land exactly the job you want. 
 
Advertised Jobs 
 
When jobs are advertised on popular boards, the advertiser may get as many as 100+ responses.  
You need to think about how to get your application to the top.  Follow up.  Follow up. Follow up.  
Most people don’t and it can help you land the job you want. 
 
Tip: It is worth your effort to get a list of schools (online is often easy) and send your letter of 
interest (or email) to them before they advertise.  Try to not compete with the hoards on the Inter-
net.  Look for schools that advertised a few months back.  Some schools know they will need a 
teacher in a few months, but might feel it is too early to advertise.  They would love you to call 
and to know they have the situation taken care of. 
 
Some Countries . . . 
 
Want a personal contact, to meet you face to face.  This is hard to do if you are in your home 
country.  Phone calls are cheap nowadays, try them too.  Be aware of time zones of course. 
 
Letters 
 
Some jobs/schools will want hard copies of your resume and a letter of interest.   Still, it is best 
to follow up with either an e-mail or a phone call. 
 
Via Recruiters 
 
Recruiters can facilitate your rapid placement but be sure to conduct your due diligence or 
“doing your research” that we will discuss in Week Five.  DON’T send your original degree or 
original of any documents to a recruiter.  If they have your originals you will not be able to inde-
pendently look for other work. 
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How Many? 
 
Plan on a 10 to 20 contacts to find the job you want.  Some places (Korea for example) will re-
quire much less (maybe only one or two!), others may require more.  Be realistic and mentally 
prepared.  There is enough demand that you can look over a few offers before you decide.  Don't 
hold out too much, but don't feel either that you must take the first job offered either. 
 
Be Patient 
 
Hold out for the right job.  Know that as a “newbie”, you may not find the perfect situation, but 
don't give up what you want too quickly. 
 
 

IV. TEFL Interviews 
 
TEFL interviews are like interviews for just about any other type of job, except they aren't! 
 
Particularly if you are a beginning teacher, don't expect trick grammar questions or really diffi-
cult questions of any sort. 
 
Usually, the employer is just trying to get a feel if you are a friendly and pleasant person.  Both of 
these issues are important to the employer, who is typically a business person, running a school 
where it would be nice if the customers (students) like their teachers enough to keep signing up 
for more classes and earning him/her a profit.  They also will want to know if you stutter or have 
a speech defect or strong accent.  Speak clearly and carefully during your interview. 
 
Professional Interviews 
 
It would be unusual to have what you might consider a really professional interview in the West-
ern world.  I have had only two in fifteen years. And I interview a lot (I like to "fish" for jobs - and 
often apply for something if it sounds interesting to me even if I don't have any interest in taking 
it – because you just never know . . .). 
 
The notions, mentioned above, of friendliness and pleasantness, are generally what interviewers 
are looking for.  If you are applying for a job that requires some experience or training, then you 
might expect a simple grammar question or a question about your teaching philosophy, teaching 
methods or how to deal with a discipline problem.  Of course, think about these things before the 
interview. 
 
The Usual Interview 
 
A typical interview almost doesn't exist.  So really, you probably can't do much to prepare, ex-
cept to put yourself in a good mood, smile a lot, dress appropriately - and go for it. 
 
Odd Questions 
 
Most teachers, at one time or another, have been asked such oddities as, "Do you like kimchee 
(a Korean dish)?" or "How do you feel about hitting your students?"  Answer honestly - you 
might as well cover the issues before you get there! 
 
Speak Clearly 
 
One thing almost all interviewers are looking for, is your ability to speak clearly and under-
standably.  Do that purposefully during the interview.  Don't try to "WoW" them with your use of  
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the language.  You are probably already light years ahead of the English language skills of any 
non-native speaker that is interviewing  you. That's why they want and need a teacher.  They 
want to know that you can communicate well with their students. 
 
Telephone Interviews 
 
These type interviews are fairly common, for obvious reasons, if you are trying to land a job from 
abroad.  Try to speak clearly as some connections won't be good.  Be polite and ask for a ques-
tion to be repeated if you can't understand what is being asked (which will sometimes be the 
case!). 
 
Telemarketers are told to smile when they are on the telephone, that it helps to convey a sense 
of friendliness.  Do it. 
 
The Role of the Teacher in Society 
 
Know that in many cultures the teacher is considered a surrogate parent - and that even experi-
enced teachers in some countries will tell you the most important thing about any teacher is that 
they "Love their students."  While this would seem an odd thing in the West, it is a bit refreshing 
really.  There is a nice old-fashionedness about such thinking, from times before pedophilia and 
lawsuits became such a fear.  Before a teacher needed two witnesses before talking to a student 
about a problem. 
 
It's okay to tell an interviewer that you enjoy teaching, enjoy students, and have a strong interest 
in their success.  And, I hope you do! 
 
Just be relaxed and sincere.  That sincerity is one of the things they are looking for. 
 
 

 

V. Where's the 
best place to 
start teaching 
overseas? 
 
If you have a degree - 
probably Korea or China.  
This recommendation 
comes from my personal 
experience.  There are many 
other great options out 
there too. 
 
Korea offers the best com-
bination of minimal expecta-
tions for a newbie teacher, 
combined with free hous-
ing, airplane tickets - and a good salary that allows you to save US$1000 or more per month.  
China, on the same qualifications can sometimes offer you a university position with fewer hours 
and more paid time off, though with a smaller wage.  
 
If you don't like Korea, or hate teaching, bailing out will not create a financial hardship as it might 
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in a few other countries where you were just barely making it on the provided wages or even had 
to pay a good portion of your start up costs out of your own pocket. 
 
If you don’t have a degree - probably Indonesia, South and Center America your best options. 
 
Factors to Consider 
 
Your "best place" may not be, and probably isn't, anyone else’s "best place."  Take a look at fi-
nancial issues like how much it will take you to get set up.  How much money will you spend out 
of your pocket before you get your first pay check.   
 
Know that most countries pay only monthly - and you may not get paid until as late as the middle 
of the month after your first month of work.  Six weeks of work may pass before the first money 
starts to come in. 
 
Housing 
 
Do you need to rent your own housing? What about deposits - how much out of pocket will you 
be before your first pay check? 
 
Air Tickets 
 
Do you need to pay for these or will they be reimbursed?  Some jobs require that you work a 
specific amount of time before you are reimbursed. 
 
Your First Job 
 
Until you have lived and worked overseas as an English teacher for at least six months, try to 
minimize your spending.  If you decide the occupation is NOT for you, you might prefer that you 
didn't spend too much to find out. 
 
Keep a Reserve 
 
When you head out make sure you have a reserve to get you back home and back on your feet - 
just in case. 
 
You'll do fine.  The great majority of people who try TEFL do just fine.  It’s okay to be careful 
though. 
 
 

Week Four Summary 
 

Start your job search.  Read a bit about cultural issues and manage them carefully.  Use a re-
cruiter if you think it will be to your advantage, but do check their reputation.  Use appropriate 
contact methods for the specific country. 
 

Week Four Checklist 
 Begin applying for jobs 
 Prepare for an interview and SMILE during that interview 
 Contact a recruiter (if you want to use one) 
 Don’t accept a job immediately, ask for a day to think about it. 
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Week Five 
 
 
 
 
 
 
 
Getting that first serious job offer is a very exciting thing!  But, after you dance around a few mo-
ments - stop and catch your breath - and start to think about things you must know before mak-
ing a final decision.   
 
This section is designed to help you know if you should take that job - or not. 
 

I. Ask Questions about the Job 
 
Don't be shy, there are important things you need to know before moving yourself halfway 
across the world.  But, don't ask all these questions in one shot! You'll scare your potential em-
ployer! Spread them out a bit. Many of these can be asked during the interview or during the 
contact you have when the job is offered. 
 
Some important questions to ask, things to know: 
 
What is expected of me on a daily basis? 
 
How many classes a day will I be expected to teach? 
 
How long is each class?  Is each class considered "one hour" even if it is only 45 or 50 minutes 
long?  (In some countries you are paid by the hour, but 50 minute classes are prorated) 
 
Will I be expected to stay at the school even when I don't have classes? 
 
Will I have responsibilities other than teaching? (like cleaning your classroom or the school, re-
cruiting students, evaluating students for placement, handing out flyers for the school, parent 
meetings, etc.)  Will I be paid for that time? 
 
Does the job provide housing?  Is it furnished?  What does "furnished" mean?  How are the bills 
paid?  How far is it from the school?  Is it easy to get to work from there?  Do I have to pay a de-
posit for it?  How big is it?  Will I have to share it?  What are the average monthly costs? 
 
Who is my boss?  To whom do I report?  Who evaluates me? 
 
What criteria is used to decide if I am successful? 
 
How much sick and vacation time do I get?  Who decides when I can use it?  Can I use it all at 
one time?  Does it accrue monthly or can I only use it at the end of my contract? 
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Is there a bonus or gratuity payment at the end of my contract (this is common)?  How much is 
it?  How is it determined?  Is it a legal requirement or truly a “bonus”? 
 
What teaching resources does the school provide?  Teacher's manuals?  Photocopy machine? 
(who regulates its use?), OHP?  Internet? (great for lesson plans and finding activities), Com-
puter?  Printer?  Paper?  Chalk/Markers? (really!) 
 
Is there air conditioning and/or heating in the classrooms? (this can be important!) 
 
 
How many students are in a class?  How are they placed or evaluated for placement? 
 
How do we decide if the students are progressing or successful? 
 
Will I have a work space available at the school?  A desk, an office? 
 
Are there other foreign teachers at the school?  Can I talk to them before I make my decision? 
 
 

II. Ask Questions about your Employer 
 
Once you have a job offer and are seriously considering it, you need to do a little research about 
your employer.  No one wants to move across the world to work for a crook, thief or unstable 
employer that already has a stable full of unhappy employees. 
 
It's important to check the reputation of your employer.  You can ask directly on discussion 
boards, but they can't know every school in the world (be suspect of anyone who can!), so your 
best bet is to talk to the other foreign teachers at the school where you intend to work. 
 
Ask more than one teacher at that school if it is possible.  Remember, everyone has a different 
experience and while one person loves the job and employer, others may not. Things that greatly 
distress one teacher, won’t even bother another.  Ask more than one person.  Ask specifically 
what they like or don't like about the employer. 
 
Pay!  Some employers, in some countries, are well known for not paying on time, or paying less 
than was originally agreed to.  Be sure to check this issue with the current employees.  A friend 
of mine once worked for a school with these problems, but stayed for three years - knowing - 
from talking to others and over time seeing it - that the employer always made good on amounts 
owing - at the end of the contract.  Problem?  Yes, but she loved the job and was treated well 
(other than that problem) - so she tolerated it, knowing the money due was coming.  And she 
was paid in full at the end of her employment there.  It is up to you to decide how much you will 
let these issues bother you. 
 
Contracts: In some parts of the world, particularly Asia, contracts are looked at as "flexible" in-
struments - quite a different understanding from how we view them in the West.  Once again, ask 
the current employees if the contract is followed - and if not, why and how it is violated. 
 
 

III. Ask Questions about your Accommodation 
 
Housing can be a real problem in the TEFL world.  Not so much of a problem if your school does 
not provide it - as you can find and get the quality of housing you want and are willing to pay for.  
But, when the school provides it, sometimes you will be stuck with a less than satisfactory 
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situation.  And a big disappointment.  Employer-provided housing is quite common in the Far 
East, China, Middle East and in other markets where housing tends to be expensive or requires 
huge security deposits. 
 
Cutting Costs 
 
Schools that provide housing want, of course, to spend the minimum amount needed for your 
housing.  Ask the other teachers there if it is decent or not.  Employers will sometimes find a tiny 
closet for you to live in, not at all concerned that you need to share that small space with all the 
cockroaches that already live there. 
 
Shared Housing 
 
Be careful with shared housing.  While it may be fun to have a roommate and you can find and 
make friends for life, you can also end up with the roommate from hell.  Most people recommend 
that you not accept shared housing. I have shared housing twice.  Once was great and I made a 
good friend.  The other time was terrible and I couldn't wait to get out. 
 
"Western Style Housing" 
 
Some employers will advertise that they provide “Western Style Housing”.  Don't trust it, some-
times that only means it has a bathroom with a "throne" or seat toilet versus a "squatter".  Ask. 
 
One thing to realize, and it is good to ask this also, is that crime in many places is far less of a 
problem than it is in Western countries. Some countries and cities will be worse.  Ask about the 
safety of the area where your housing is. 
 
Paying the Bills 
 
If at all possible, try to make sure that YOU pay the bills.  Some employers like to pay the bills, 
but then don't give you a real accounting of the costs.  Some will greatly overcharge you.  Some 
just don’t pay the bills and service gets cut off by surprise.  Ask the other teachers about this. 
 
Request Decent Housing 
 
When having a problem with it you can always ask your employer, "Would you accept living here 
- like this?"   But, sadly, sometimes they would! 
 
Don't demand a mansion, have reasonable expectations, but do require something decent. 
 
BTW, I have, only one time in 15 years, moved into a CLEAN apartment.  Much of the world 
cleans when they move in, not out.  Expect to move into a filthy apartment.  No big deal, you can 
leave it dirty when you go!  This is not something to get stress-out about. 
 
Housing issues should not always be the kiss of death for a potential job.  Some small issues are 
not so important in the big picture if you really like a job, its location and what you will be doing - 
and getting paid on time. 
 
Know that probably 97% of schools pay on time, treat their employees fairly and follow the con-
tracts that have signed.  You just don't hear about them.  Their employees are out enjoying their 
lives and not complaining on the Internet. 
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Week Five Summary 
 
While you are in the process of getting interviewed this is the time for you to start asking ques-
tions too.  Get the details about the job, your employer and accommodation (if it provided by 
your employer) 

 
Week Five Checklist 
 
 Start Interviews 
 Ask the important questions about your job 
 Ask questions about the reputation of your employer 
 Ask questions about your proposed housing 
 

 
 
 
Notes: 

 
 
 
 
 
 
 
 

Continue with Week Six on the next page 
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Week Six 
 
 
 
Weeks Five and Six are about organizing 
your life for some major changes, but once 
you start a serious job search it may actually 
take you less than two weeks to land a job 
that you would like.   
 
If you are heading to Korea or China and 
have done your research, it will not be un-
common to find a good job within only a few 
days. 
 
If you use a recruiter, they can also speed the process along.  Even if you use a recruiter you 
must still do the research on your job, employer and housing that was suggested in Week Five – 
if your recruiter does not want you to ask questions about the job or from potential coworkers – 
that should be a red flag to find a different recruiter. 
 
Assume some similarities to Week Five, but in week six you need to begin to think about putting 
things in order where you are now, so you don’t leave any lose ends when you head overseas. 
 
By the end of Week Six you should have accepted a position, seen and signed a contract for the 
job and received either a fax or a scan of your contract signed by your new employer. 
 
A short word about contracts here.  They are a guideline and other cultures often don’t follow 
them to the letter.  Expect your contract to be in the language of the country where you are going 
with possibly a translation of it into English - maybe - and it might be a poor translation.   
 
Know that, generally speaking, only the native language of the country where you are going is 
legally valid for contracts in that country.  Don’t get overly stressed about contracts.  There are 
actually a few things you will just have to take on good faith or you will never adapt overseas.  
Don’t forget that your new employer is – to some degree – taking on good faith that you will be a 
decent and reliable employee. 
 
Here in WEEK Six we will focus on organizing for the move overseas – even if you don’t really 
know where you are going yet. 
 
Important things to consider: 
 

I. What to do with your home – if you own it 
 
If you are smart enough to already own your home - good for you!  Should you sell it or rent it 
out?  The answer depends a lot on your emotional attachment to your home.  Do you view it as 
just an investment - or as some place sacred for you to keep and treasure all your life? 
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An Investment 
 
Financial security is an important issue for those of us who live overseas.  It is important to view 
your home as an investment.  Don't sell it, keep it for long term gain if you live in an area where 
you can expect prices to appreciate in the long term.  If it is not, sell it and invest the money else-
where.  If you plan on returning home in only a few years - keep it, but rent it out for the income. 
 
Rent it out 
 
If you view your home as an investment, you should rent it out so it produces some income or 
return on investment for you.  This is money you can save for later in life or for your return to 
your home country.  Use your property to help secure your future. 
 
Professional Management 
 
Get professional management. They know how to manage property the right way.  It's what they 
do.  Don't leave such a valuable asset in the hand of amateurs like friends or family.  Rental prop-
erty problems can strain relationships to the breaking point and you can find yourself heading 
home ahead of schedule to solve problems.  DON’T try to manage the property from overseas.  It 
is difficult enough to do when you are on the scene. 
 
 

II. Health Insurance 
 
Employers in most countries will provide you with a very basic form of health/medical insurance. 
 
In some countries, you will become eligible for the national health care system, in others you will 
belong to a private plan that your employer has purchased for you (or you may pay for a certain 
percentage of the coverage). 
 
The real question is this: Is the provided coverage adequate/enough? 
 
If you are young and healthy, don't ride a motorcycle or engage in dangerous activities and don't 
travel to other countries - then it probably is.  These types of coverage are fine for the occasional 
cold or semi-serious illness.  But they are not adequate for long-term or out-of-country coverage, 
or for any kind of serious or catastrophic illness or injury. 
 
If you are thinking about teaching long-term, are middle-aged or older, and/or ride a motorcycle - 
then consider purchasing a good quality policy that you can take with you from country to coun-
try. 
 
Aren't these type policies expensive?  Yes, and no. 
 
What is really expensive is to have a serious medical problem and no, or lousy, coverage.  Yes, 
you will find that some policies offered by major insurance providers quite expensive.  But there 
are some reasonable alternatives. Two traditional companies that offer "instant quotes" on line 
are MultiNational Underwriters and Good Health. 
 
Good Health is here:    http://www.goodhealthworldwide.com/quote_step1.asp 
 
Try here for MultiNational – but they require you to be a USA citizen. 
 
http://www.mnui.com/landing.asp?mode=lawi 
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UK Citizens have great option – the International Teacher’s Portfolio – contact their consultant 
Fiona Lavery at  h.f.lavery.t21@btinternet.com   This is the insurance option I have used for 
many years and has found it exceptional. 
 
USE YOUR OWN JUDGEMENT about insurance.  Period. 
 
You may find that you don’t not need as much coverage overseas as you would in your home 
country and this would true particularly for US residents where medical care is exceedingly ex-
pensive.  I live in a country where excellent medical care at international hospitals is a fraction of 
the cost of care in the USA.  In the States you probably wouldn’t want to have less than US$1 
million in coverage – where I am probably 20% of that would be plenty. 
 
The author is not a physician – nor an insurance expert – use your own judgment on these is-
sues.  Information here is provided for your awareness and guidance – not to influence you. 
 
 

III. Before Moving Overseas 
 
Do it right - take care of all your obligations - debts, bills, taxes, etc. before you go.  Consider a 
permanent forwarding address so that important mail can find you.  Most of us use our parents 
or relatives for this at first.  But know that they may grow tired of this after a few years. Also, as 
they get older they may become unreliable as they deal with their health problems or other is-
sues of aging. 
 
A Commercial Mailbox 
 
If you are going to spend more than a couple years overseas, do it in an adult way.  An "adult" 
takes care of their business and doesn't leave it to others to take care of it for them.  So . . . you 
are encouraged to use a commercial mailbox service rather than leaving it to your family or 
friends. 
 
Look at a company called http://www.USABOX.com  - at one time they were the least expensive.  
They can also do a little shopping for you and send it to you cheaper than any other company.  
Want a little treat you can't find overseas?  They will send it to you. 
 
Do you really need a home country address? 
 
In a few years, if you would like another credit card, if you want to maintain a credit history or to 
buy a house, for example, it is useful to have a permanent home country address. 
 
Get a CPA or qualified accountant for your taxes 
 
Taxes are not difficult to do - but if you hate doing them - line up a CPA or qualified accountant  
to do them for you, before you leave.  Also, over a period of time, taxes can become more com-
plicated as you lose contact with all the changes and as you invest in property and/or stocks  
(yes, successful EFL teachers do that!).   
 
Every country has different requirements for their citizens while abroad – learn the rules, follow 
them carefully – hiring a professional will help you do that.   Your local neighborhood CPA where 
you are living right now will be FAR cheaper than contacting an international office in a foreign 
country when you run into a problem.  This problem – you can solve now – before you go. 
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DON’T blow off your tax responsibilities.  You will have to answer to them when you return and 
can even come back to bite you if you never return to your home country.  Short illustration: A 
friend of mine became a successful small business woner while overseas, married and had two 
wonderful children.  He sent his kids to the USA for a good university education, but his children 
could not get any financial assistance, not even student loans, as he could not provide copies of 
his tax returns.  Yeah—so off to the accountant to do 20+ years of back tax returns . . .  Such 
things do come back to bite you.  Do it right from the start. 
 
The author is NOT a financial consultant or expert.  His opinion is expressed here, but you need 
to use your own best judgment how to approach your personal health and financial issues. 
 

 
Week Six Summary 
 
Start organizing your life for your move. 

 
Week Six Checklist 
 
 Accept a Position 
 Sign a contract – Receive a contract signed by your new employer 
 Make a decision about your house – if you own one 
 Make a decision about health insurance 
 Find a CPA or accountant 
 Consider a permanent home country postal address 
 
 
 
 
 
 

 
 

Continue with Week Seven on the next page 
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Week Seven – a huge week . . . 

 
I. Visas allowing employment 
 
By this week you should have researched and accepted a position 
and signed a contract.  Not every job will come with a contract, but 
often a signed contract will be required for you to get the correct 
visa you need BEFORE you go. 
 
Ideally, don’t accept a job where the employer says, “Come on over 
– we’ll take care of the paperwork when you get here”.  Don’t get 
overly paranoid about scams – but do keep your eyes open.  If you are hired from overseas, the 
paperwork and visas should be done and the correct visa stamped in your passport BEFORE 
you leave your home country.   If you traveled to a country to scout for jobs – different story – 
but expect to do a “visa run” to go get the proper visa from outside the country.  Some jobs may 
require that you arrive on a tourist visa and change it to a legal working visa once there.  Inquire 
about the details AND ask another teacher at the same school if this worked out okay for them.  
 
Visa application processes and paperwork can involve anything from a simple letter from your 
employer and copy of the contract all the way up to a hellish mountain of paperwork that you will 
wonder if you can ever complete.   
 
If the visa process is of the “hellish mountain” sort – often it is a job that will earn you some ma-
jor money – so it will be well worth sorting through.  Usually experienced employers will have a 
contact person who can help walk you through the process. 
 
Get that going now – visa processes can take anywhere from a couple days to a month – it de-
pends on the country, the employer and if all the paperwork is done properly the first time.  Ex-
pect a few hitches in the process, it just happens – no big deal. 
 
 

II. Give 30 days notice to your current employer. 
 
This is always the moment of truth and one of the most exciting parts of the process – though 
there will be many more exciting steps along the way . . . 
 
Now you find out if you were playing and fantasizing – or if you are really ready to go.   
 
 

III. Budgeting for your Transition Overseas 
 
Plan for enough to get you set up, deal with any possible major problems, and even enough to 
get yourself back home and set up there - just in case.  Figure out how much that will cost you - 
and set that money aside.  Don't spend it.  It is your safety net. 
 
Plan Conservatively 
 
Plan for the very worst scenario - then you won't have to worry at all.  People sometimes head 
overseas with only a couple hundred bucks and somehow do just fine (please do better than 
that!).  And, in fact, most people really do just fine.  Only a small minority have any real trouble,  
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and even then people who are willing to tough it out usually survive. 
 
Plan Optimistically 
 
You are not probably going to get paid until the first day of the month after the first complete 
month you work.  Sometimes sooner.  Plan on needing to buy basic foods and maybe a towel, 
soap, toilet paper and other basic necessities.  A good guide would be to take with you - at least 
what you will earn the first month on the job.  If you can, take two months. 
 
Plan your Return 
 
Make sure to set aside, or save as soon as you can, the funds you would need to completely set 
yourself up at home in case you find you hate working overseas. 
 

IV. What Should you Sell – What Should you Store? 
 
If you think you are only going overseas to teach English for one year, I'd suggest keeping and 
storing almost everything you own.  Though even after one year, you'll be surprised how little 
some things mean that were so important to you before you left. 
 
Going for many years? 
 
If you are thinking of spending a long time overseas, sell everything except those of the most 
sentimental value.  About five years into my TEFL career, I went through the boxes I had stored 
at my mother's house and got rid of 90% of it.  Not only did I no longer value what was there, but 
before I looked in the boxes I couldn't even recall what was in them. 
 
So much for all the "stuff" we value so much! 
 
A Tip for While you are Overseas and Traveling a bit: 
 
When you travel, if you want to acquire a memento of your visit to a special country or place, buy 
just one thing.  About ten years ago the author quit buying junk and decided to just buy one 
thing in each country, whether it cost a lot or a little.  Usually a lot.  But, now, I do have a good 
collection of quality art, fabrics, carpets, and other very special things from many countries.  Not 
just a collection of trinkets and knick knacks and junk.  Mostly I picked up things that would fur-
nish my house.  Great art - fine carpets - tapestries - etc. 
 
 

Week Seven Summary 
 
You are on the way – time to take care of some essentials. 

 
Week Seven Checklist 
 
 Start your Visa process – if you have not done so already 
 Give Notice at your Current Job 
 Make a Budget for your Transition Overseas 
 Decide What to Sell and What to Keep 
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Week Eight 
 
 
It’s time to sort out your travel arrangements if you have not 
done so already.  Is your new employer sending you a ticket 
– or going to reimburse you when you arrive?  Or are the ar-
rangements up to you?  Get all that taken care of now. 
 
 

I. What Kind of Plane Tickets Should you Buy? 
 
Buy an open one-year return ticket.  Just in case things fall apart and you hate your job.  You'll 
have this ticket in your back pocket and you won't have to worry about it.  It may well help you 
get over some rough spots.  Knowing you can get out often helps you to decide to stay. 
 
One Way 
 
That said, I think most people head overseas on a one-way ticket.  Partly because they think they 
will want to go traveling and not head right home after their first year overseas.  And, also, they 
think they KNOW they will want to continue working overseas. 
 
Employer's Tickets 
 
Some employers will provide your ticket or reimburse you for your tickets either on arrival or af-
ter a certain period of time (they don't want to pay for your ticket just to have you bolt after a 
week on the job).  Wait to buy it until you know what they will do.  Sometimes, this is all a very 
last minute nail-biting situation.  That's just how it is.  Get used to it. 
 
 

II. What Kind of Expenses are Involved in Moving? 
 
Be realistic about what you need to take with you and your actual moving expenses should not 
be much more than just your plane ticket.  Don’t forget the costs of setting up your new home. 
 
Know that overweight baggage fees are very expensive and can easily exceed hundreds of dol-
lars even for just one bag!  Double check your weight allowance and invest in a small scale and 
weigh your bags before heading to the airport.  Be particularly careful of things like books as 
they are very heavy.  This is all part of good planning SEVERAL weeks before you head out. 
 
 

III. Set up your Banking 
 
Rule #1 - Keep it simple - don't go chasing after "offshore" accounts and other fancy banking 
schemes that will cost you a small fortune in fees - and that are only interested in you if you have 
several hundred thousand or even a million dollars, at a minimum. 
 

http://www.TEFLeBooks.com�


 

  Page 35 

 

 Copyright © TEFLeBooks dot com  -  All Rights Reserved 

 
Start Practical 
 
Get a bank account with free "Bill Pay" service that is totally accessible via the Internet.  Even 
your local credit union can do this nowadays.  Find a bank or credit union that also offers other 
financial services such as life insurance, bill payments via "EFT", and/or investment accounts.  
All easy to do in this interconnected world. 
 
Set up your Accounts 
 
Arrange these accounts BEFORE you leave your home country.  Some are quite difficult to set 
up from overseas.  Once they are set up, it is easy to attend to your financial affairs, even finan-
cial planning, from anywhere in the world via the Internet. 
 
International ATM Card 
 
Make sure you get an international ATM card to go with your account.  It should belong to one of 
the international systems such as Cirrus or Maestro.  Traveler's Checks are old-fashioned these 
days, good international ATM cards work almost everywhere.  I have never had a problem with 
mine.  ATM cards are far more useful than Traveller's Cheques (the other spelling!) - as you can 
withdraw funds whenever you need them - wherever you are.  I haven't used a Traveler's Check 
since about 1989.  Haven't needed one and they are far too much trouble. 
 
Integrated Banking 
 
With your bank account on line and a related ATM card, you will find your finances greatly sim-
plified.  If you wire money home to your account, you may withdraw it as needed via your ATM 
card, pay your bills with the Bill Pay service, and even move money in and out of your brokerage 
account, to and from your bank.  All on line, from the comfort of your living room.  All of this can 
be interconnected with your PayPal account if you don't like to use your credit cards on the 
Internet. 
 
Security 
 
Many people fear identity theft or other security issues when managing their finances online.  
Ideally, you should use your home computer.  Get one.  If you use an Internet Cafe, be sure you 
carefully close all windows and sign out of each account.  Open them again before you leave to 
make sure that you did.  They should open to the log-in page - not directly to your account. 
 
You wouldn't believe how many people's accounts I have had access to when using public com-
puters at airports.  People simply forgot to log off!  Pay attention - it's your money!  A scammer 
could make a living just cruising Airport Internet cafés! 
 
 

IV. Should you Set up a Brokerage Account? 
 
Stock brokers?  Who needs them anymore?  Everything is done online. 
 
If you think you might want to invest in stocks, mutual funds and/or bonds, open a brokerage 
account.  Look on the Internet for a good company.  Almost everything can be done online once 
you have the account set up. 
 
It is usually much easier to do it before you go. 
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Once overseas, it is usually difficult to open a brokerage account.  You will be the square peg 
that doesn't fit into the round hole.  Many financial regulations are based on WHERE YOU LIVE 
and where the brokerage company is based.  And, while you might not consider Japan or Korea 
or Saudi Arabia to be your real "home" - brokerage houses will often not know what to do with 
you - so they won't typically do anything. 
 
Online 
 
Get it done before you go - and sort out any and all the problems of using the account online.  
Most brokerages (and banks and credit card companies) have "paperless" transactions and 
statements.  This is where your statements are sent to you via e-mail, or you can download them 
from the Internet.  This avoids having your family swamped with mail.  It also avoids the problem 
of having them decide what should be mailed to you and what isn't really needed and should just 
be thrown in the trash. 
 
Connect with your Bank 
 
Arrange your brokerage account to be interconnected with your bank.  Most brokerage accounts 
- and most banks - will allow you to set up back and forth movement of your funds.  Then you 
can do it all online - and you won't have to make those 3AM phone calls to the brokerage during 
THEIR business hours. 
 
Caveat: These are only my opinions, I am not a financial consultant but I do have online broker-
age and banking accounts. 
 
 
 

Week Eight Summary 
 
Take care of your plane tickets if you have not done so already.  Be careful of your weight.   
Arrange for your banking and investment accounts. 

 
Week Eight Checklist 
 
 Plane Tickets 
 Weigh your baggage 
 Bank Account set up and Accessible via the Internet 
 Investment Account set up and Accessible via the Internet and In-

terconnected with your Bank Account 
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Week Nine 
 
 

I. Passport and Visa 
 
Every week gets easier now as you 
near your departure date. 
 
Sometime about now you should 
have your passport returned from 
the embassy of the country where 
you are going – with a nice fresh 
new visa stamped in it that will allow 
you to go to that country and begin 
or pursue employment.   
 
EVERY country is different and how this works where you are going can work in 50 different 
ways, ask your new employer.  You will, most likely, also have to do a fair amount of paperwork 
on the other side as well – once you get there – to complete the process of working there legally. 
 
Overseas 
 
Once in the country in which you will be working, you'll typically need to go somewhere (maybe 
immigration, maybe the Ministry of Labor - maybe both) to get your work permit sorted out.  Usu-
ally, your residence visa is only for a short time when you first enter the country.  It will then be 
extended to the period of time for your work permit. 
 
Merry-Go-Round 
 
This can be “fun”, as with all things governmental - when your work permit can only be issued 
for the period of time of your visa - but your visa will only be issued for the period of time of your 
work permit - but does the chicken come before the egg?   
 
Don't worry about it, somehow it all gets done.  Lean on your employer.  It won't usually be the 
first time they have gone through it.  This part always stresses me out a bit - but I have learned to 
just have faith that it will all get done somehow . . . and it always does. 
 
 

II. Plans B and Plan C 
 
Before you go create a Plan A, Plan B and Plan C 
 
In the developed Western world, we tend to think of things like contracts as being written in 
"stone - but in many countries, contracts can be quite - uh . . . "flexible". 
 
This can mean that your employer may not do the things they said they would do.  You may not 
like that.  You may well find a time when it may be best move on. 
 

http://www.TEFLeBooks.com�


 

  Page 38 

 

 Copyright © TEFLeBooks dot com  -  All Rights Reserved 

 
Plan B and Plan C 
 
When you do your research about countries and jobs, keep a second and third choice in your 
mind, just in case things don't work out for Plan A.  Keep these in the back of your mind, keep 
your resume up to date, and fish to see what is out there from time to time.  With a decent Plan B 
and Plan C  you won't have to worry about a surprise. 
 
There is also the possibility that you just won't like the job you took, or the country you moved 
to, or some other unforeseen problem may sour you on the whole deal. 
 
Your First Country - Your First Job 
 
Keep open the possibility of going back home.  Don't burn your bridges to anywhere, ever.  You 
just never know when you might need to head back where you were last year.  I have never had 
to back track, but I do try to keep his options open.  I try to leave every employer on good terms, 
with them ready for and interested in my return.  I try to maintain and network with people from 
previous employment.  And, it all works both ways, you might need to help a friend come to 
where you are some day. 
 
You may never need them (Plan B and C). 
 
It is best to be cautious. The TEFL world is just a little less stable than other types of employ-
ment.  Most people never needed their Plan B or C, but if they are there, just in case.  They will 
help you sleep at night. 
 
My first year in Saudi Arabia was quite a difficult adjustment for me.  Though I didn't bail out, it 
was nice to have my options already mapped out.  It took a little pressure off the situation, al-
lowed me to adapt and adjust - and succeed. 

 
Week Nine Summary 
 
You should have your passport back from the embassy or consulate that issues your visa – your 
visa should be stamped in it. 
Having a Plan B and C is a good idea. 

 
Week Nine Checklist 
 
 Passport returned with an appropriate visa in it 
 Develop a Plan B 
 Develop a Plan C 
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Week Ten 
 
Here we go!  This week is the easiest of all. 
 
Time to do some fine tuning with your baggage 
before you head off to the airport.  This is week 
ten, but you probably should think about this 
several weeks before now as well. 
 

I. What Should you Take with 
You? 
 
Take only what you really really (really!) must.  Humping heavy stuff around the world is no fun 
at all.  Especially, as it seems you will only arrive on very hot and steamy days - or in the middle 
of an ice storm - neither of which is a lot of fun for "humping" stuff around! 
 
Medicine 
 
Okay, I am an older guy so I always think about what medicine I need that maybe I can't find 
“over there”.  Ask discussion boards, but don’t trust the answers 100%. 
 
Generally speaking, many medicines are much cheaper overseas, so don't bother to stockpile if 
you can get it there.  Unless the medicine you need/want is unusual or very new, it will most 
likely be easy to find where you are going. 
 
What is Critical? 
 
Anything critical for maintaining your health - bring it with you. 
 
Other Stuff 
 
Bring only the basics in clothing - you'll find you can get by with far less than you are used to.  
Bring a few special photos of family and friends so your new home can feel like a home. 
 
Teaching Stuff 
 
Bring one or two reference books.  Books are heavy and bulky - but they are often quite expen-
sive overseas and sometimes hard to come by.  But. . . with the Internet - you don't need them 
quite as much.  You can look up almost everything online.  And, even the most remote villages 
nowadays have Internet access (okay, an exaggeration!).  But the Internet is available almost 
everywhere now. 
 
To Bring a Computer or Not? 
 
Lots of people use moving as an excuse to pick up a nice notebook computer.  Really, it is just 
something to worry about having stolen.  A cheap desktop where you are moving will cost you 
(usually) about half what your notebook will cost.  But, prices can vary a lot, so ask on the dis-
cussion boards.  And, often, pirated software (NOT advocating this) is loaded onto these desk-
tops for free or a tiny fraction of what you would pay at home for the same stuff. 
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Get a big memory stick or portable hard drive (getting cheaper every day) and load all your es-
sential stuff on it - and bring that instead.  It's a whole lot less trouble and it is one less heavy 
thing to carry and worry about. 
 

 
II. What Should you Mail to your New Home? 
 
This is not recommended.  Things get lost, things don't arrive.  If you really need it, put it in your 
suitcase.  If it is critical, carry it onboard with you.  In many countries mail service is not reliable 
and theft in the postal services of the world is not unusual. 
 
 

III. Say Goodbye 
 
This week is easy for a reason, it is time to say goodbye to friends and family.   
Say goodbye to people that you may not see again for quite some time – if ever. 
 
Go out, party, have a great time, tell family you LOVE them, say the things you have wanted to 
say but haven’t said.  Life is short and you never really know if you will see someone again. 
Not meaning to be melodramatic, but yes, it is so. 
 
 

IV. Get on that Plane and Go 
 
As Nike says, “Just do it.” 
 
 

Week Ten Summary 
 
This week reviews what to take with you and says don’t mail anything to yourself.   Say good bye 
to family and friends and party a lot this week.  Then . . . get on the plane and go. 

 
Week Ten Checklist 
 
 What to Take with You 
 What to Mail to Yourself 
 Say “I love you” to family – and anyone else appropriate 
 Get on the Plane 
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Week One 
Overseas 

 
 
It would be too easy to finish this eBook at Week 
Ten.  You might just be able to use a little guid-
ance to help you get through the first couple 
weeks overseas and here we will provide that. 

 
 
I. On the Job Overseas 
 
What should you wear to your new job? 
 
Always assume a shirt and tie and slacks for men and something equivalent for women.  Ask 
your employer to be sure, but even in very hot weather more conservative cultures tend to dress 
up a bit.  Dressing "down" is not usually appropriate.  You will be severely judged by how you 
dress.  Grooming and appearance are very important in many cultures.  Make a good first im-
pression – it WILL make a difference. 
 
Should you buy a car or motorcycle? 
 
I always do, once I know my job is secure.  A vehicle of some sort greatly enhances your ability 
to get out and see your new country.  If you don't already know how to drive a motorcycle - over-
seas may not be the best place to learn.  Rules of the road in many countries can at best be 
termed "flexible."  However, many countries have great public transportation systems and you 
sometimes won't need your own wheels. 
 
Public transport is fine, it's just that it is hard to tell the bus driver to go back and turn left down 
that street where you thought you saw a really cool Buddhist temple. 
 
How will you know if it is safe where you live? 
 
Ask your employer and coworkers.  If it is not, ask to be moved.  Living overseas is great fun and 
a real challenge, but getting mugged or killed shouldn't be part of the package.  It IS important to 
ask, don't assume you know.  Cultural and visual/behavioral cues about crime can differ from 
our own understanding.  It's good to be sure! 
 
How can you reduce your start-up expenses? 
 
Don't try to buy everything at once and don't try to solve every problem by throwing money at it 
(a Western trait?).  I can't tell you how many times I have bought paper for the printer, markers 
for the classroom, even bottled water for my apartment, only to have it provided free of charge 
only a day or two later.  Be patient.  Your needs may be very different in your new situation from 
what they were in your home country. 
 
Take your time with spending until you really know what is going on. 
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II. The Culture Game – It IS FUN! 
 
Yes, Karaoke can actually get you a raise! 
 
I am convinced that I once got a nice raise (the very next work day!) because I went singing with 
the boss and other administrators.  In some cultures, after work socialization is very important.  
It is in ours too - isn't it?  Even though we don’t always admit it. 
 
Because of the great cultural divide, it is quite useful to socialize with your coworkers, on their 
terms and in their ways, to help them get to know you.  Make an effort and actually sing if asked.  
BTW, nobody cares if you sing well, it's only that you make the effort!  And, once you do it a few 
times, you'll love it! 
 
Socializing with Coworkers? 
 
Why not?  You did back home, didn't you?  Most of my long-term friends are people I met at one 
workplace or another and that is even more true now. 
 
Do it just to be polite.  But also be open to finding some new friends. 
 
Be careful, however, of getting sloppy drunk or becoming too familiar with members of the other 
sex until you know your coworkers a bit better and the culture a bit better.  You don't want to 
start off on the wrong foot. 
 
Now get out there and SING! 
 
 

III. Culture Shock 
 
Yeah, you'll probably get it.  But sometimes "shock" is a bit of an overstatement. 
 
You can expect to feel euphoric (I finally made it!), 
 
Angry (Why can't I make things work like back home!), 
 
Depressed and disappointed (Everything isn't exactly like I wanted/expected it to be!), 
 
And isolated (I don't really know anyone here). 
 
It's okay, all of this is normal.  After all this is a very big time in your life and of course you will 
have some strong feelings about it! 
 
Natural and Normal Reactions 
 
These emotional reactions are all natural responses to the situation you will find yourself in 
overseas.  How to deal with it?  Get busy!  Personal projects, work, travel, making friends, even 
volunteering.  But, also take a little time and just recognize the feelings for what they are. 
 
One of the best articles about dealing with Culture Shock is  
at About.com Culture Shock: by About.com 
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Don't forget that you can have problems with your job, boss, landlord, and friends back home 
too.  Don't blame it all on your host country! 
 
Know that once you have lived in several countries, the effects of culture shock diminish as you 
learn to have more realistic expectations and as you just naturally learn how to deal with it. 
 
Surviving Uncertainty 
 
Part of the issue with culture shock is also the uncertainty of your new situation, of how things 
are going to evolve and your general feelings about your situation.  Follow the same course of 
treatment as for culture shock!  Quit moping around the house and get busy! 
 

 

IV. Dealing with Cultural Differences – BIG ONES 
 
Your new country isn't your old country.  How people behave and respond can be quite different. 
 
Like when "Yes" is better than "No". 
 
Western-style assertiveness is not so common in the rest of the world.   
 
A story to illustrate:  In the summer of 1993, I was teaching at a university's summer program 
(socking away a little extra cash while I was on paid vacation from my college employer).   
The weather was very hot and sweaty and the classrooms had no air conditioning.   
And I mean HOT and SWEATY.   We were soaking with sweat. 
 
A Coffee Shop 
 
The students suggested that we have our class across the street in an air-conditioned coffee 
shop, a great idea!  There were only about eight students in the class, so we would easily fit in a 
big corner booth.  I asked the supervisor if it was okay and he said, "Yes."  A few minutes later 
he said, "So you are not having class today?"  I replied, "Of course we are, we are going to meet 
in the coffee shop as the students requested.  That's  okay, isn't it?"  Again he said, "Yes." 
 
A few minutes later he - again - said, "So you are not having class today?" 
 
Well, we went through this cycle several times before I got a bit upset and told the supervisor, "If 
you don't want us to meet at the coffee shop, just SAY 'NO'!"  Needless to say, everyone was up-
set.  But, it didn't need to be that way.  I really should have picked up on it the first time or at 
least the second time the supervisor asked if I was not having class. 
 
Get it? 
 
Many (maybe MOST) cultures are not as direct as our own.  You'll need to pay attention and lis-
ten for underlying content all the time.  You can make your coworkers and supervisor very un-
comfortable if you make them confront you or if you become confrontational.  It can really stress 
your relationships and sour your work situation.  Be careful, listen, interpret. 
 
If you really don't understand 
 
Ask your supervisor in the context of a culture question.  You can say, "I am a bit confused here.  
In my culture my boss would say '[fill in the blank]' - are you wanting me to '[do or not do some-
thing]?'  Please help me understand."  This kind of a statement takes the heat off the situation - 
and saves "face" for everyone involved.  You can even have a good laugh about it - instead of  
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everyone being upset. 
 
Develop a little finesse in dealing with cross-cultural communications and your life will go much 
smoother overseas!  It's all part of learning to be a skilled expatriate. 
 
 
 

Week One Overseas Summary 
 
Dress well for your job.  It is far more important than in Western cultures. Pay attention to cul-
tural differences as they CAN make the difference between success or failure. 

 
Week One Overseas Checklist 
 
 Did you go singing yet? 
 
 
 
 
 
 
 
 
Continue with Week Two Overseas on the next page 
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Week Two Overseas 
 
 
 
It might be time to start thinking a bit about spending a 
year or two or more overseas and how that might work 
for you. 
 
 

I. Networking 
 
Think networking, at home and overseas and think about 
continuing or improving your credentials.  Think about 
all the things you would do if you were still back home. 
 
Networking 
 
It is even more important overseas.  You can, at times, 
line up good jobs via friends with only cursory interviews.  Contacts and networking work for 
you even better overseas than back home.  Keep in touch with people you work with.  They will 
move on to other, often better, jobs, and so will you.  You never know when your paths may meet 
again.  Or, when you might be able to help each other. 
 
Back Home 
 
Don't forget to keep in touch with your contacts and friends back home.  You never know when 
you might want to head back.  Invite them to visit you, be a great host, give them the vacation of 
a lifetime!  It could well pay dividends if you were to need a job back home on short notice.  But, 
also, just do it for fun - not just to create an obligation.  Let your friends see how wonderful a life 
abroad can be. 
 
Visit your Friends, Bosses and Coworkers 
 
When you go back home, make sure you visit your old coworkers, bosses, and friends.  Nothing 
is worse than coming back home "cold" - having lost all your old contacts.  The work/job hunt 
environment back home, to me, is much more difficult than it is overseas.  Much more imper-
sonal, much more dehumanizing.  Do your best to keep it personal with a good list of personal 
contacts. 
 
 

II. Improve Yourself 
 
Improve your Credentials 
 
While you are overseas, take another training course, get another degree.  Some jobs overseas 
are only four days a week and you may get long vacations if you are lucky.  Use that time to im-
prove your credentials so you can continue to move up the ladder and improve your wages, 
benefits, and free time. 
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Double Check Validity 
 
Any course you take via distance learning, online, or even partial residence, may or not be con-
sidered valid where you want to go/teach next.  Double check.  Ask on the boards, ask potential 
employers what they accept and don't accept.  Some countries and employers are very strict and 
some accept almost anything.  Some countries will have liberal acceptance policies that hiring 
authorities don't always follow and aren't legally required to follow.  Check the reality on the 
ground. 
 
Realize that even though a country may have a certain policy, that the policy of certain employ-
ers may actually vary from the policy. 
 
 
 

III.  Just Have a GREAT Time! 
 
 
Don’t need to explain that. 
 
 
 
 
 
 
 
 
 
 
Continue with the appendices on the next page 
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Appendix 1: Weekly Checklists 
 
 

Week One Checklist 
 
 Cruise the Possibilities 
 Passport: Order, Update, Check 
 Degree: Original, order a spare “original” 
 Transcripts: Order 
 Other Documents: Training Certificates 

 
Week Two Checklist 
 

 Decide on a specific country to focus your search 
 Country decision includes financial wants and responsibilities 
 Decide when to go 
 
 

Week Three Checklist 
 

 Resume/CV prepared 
 Professional Photo for resume and applications 
 Proper contact information 
 Prepare a cover letter to express your interest in jobs you will find 

next week. 
 Scan your documents so you can send them via email to potential 

employers. 
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Week Four Checklist 
 

 Begin applying for jobs 
 Prepare for an interview and SMILE during that interview 
 Contact a recruiter (if you want to use one) 
 Don’t accept a job immediately – ask for a day to think about it. 

 
 
Week Five Checklist 
 
 Start Interviews 
 Ask the important questions about your job 
 Ask questions about the reputation of your employer 
 Ask questions about your proposed housing 
 
 
 

Week Six Checklist 
 
 Accept a Position 
 Sign a contract – Receive a contract signed by your new employer 
 Make a decision about your house – if you own one 
 Make a decision about health insurance 
 Find a CPA or accountant 
 Consider a permanent home country postal address 
 
 
 

Week Seven Checklist 
 
 Start your Visa process – if you have not done so already 
 Give Notice at your Current Job 
 Make a Budget for your Transition Overseas 
 Decide What to Sell and What to Keep 
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Week Eight Checklist 
 
 Plane Tickets 
 Weigh your baggage 
 Bank Account set up and Accessible via the Internet 
 Investment Account set up and Accessible via the Internet and In-

terconnected with your Bank Account 
 
 
 
 

Week Nine Checklist 
 
 Passport returned with an appropriate visa in it 
 Develop a Plan B 
 Develop a Plan C 

 
 
Week Ten Checklist 
 
 What to Take with You 
 What to Mail to Yourself 
 Say “I love you” to family – and anyone else appropriate 
 Get on the Plane 
 
 
 

Week One Overseas Checklist 

 
  Did you go singing yet? 
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Appendix 2:  
 

Basic TEFL Methods and 
Boardwork 

 
 
 
It is good to know the “Basics” and here they are. 

 
TEFL Methodology taught in training programs is generally either "PPP" or "ESA"  
 
"PPP" - means Presentation, Practice, and Production.  Most EFL lessons are broken into those 
three parts. 
 
"Presentation" is where the target language (the language to be taught to the students) is 
"presented" to the students generally through eliciting and cueing of the students (to see if they 
know it - generally someone knows some or all of it) and then providing the language if no one 
does.  
 
The target language is usually put on the marker board either in structure (grammar-type) charts 
or in dialogs.  Presentation features more "teacher talk" than the other stages of the lesson, gen-
erally as much as 65-90% of the time.  This portion of the total lesson can take as much as 20-
40% of the lesson time. 
 
Next comes "Practice" where the students practice the target language in one to three activities 
that progress from very structured (students are given activities that provide little possibility for 
error) to less-structured (as they master the material).  
 
These activities should include as much "student talk" as possible and not focus on written ac-
tivities - though written activities can provide a structure for the verbal practices. Practice should 
have the "student talk time" range from 60-80 percent of the time - with teacher talk time being 
the balance of that time.  This portion of the total lesson can take from 30-50% of the lesson time.  
 
"Production" is the stage of the lesson where the students take the target language and use it in 
conversations that they structure (ideally) and use it to talk about themselves or their daily lives 
or situations.  Practice should involve student talk at as much as 90% of the time - and this com-
ponent of the lesson can/should take as much as 20-30% of the lesson time.  
 
As you can see the general structure of a PPP lesson is flexible - but an important feature is the 
movement from controlled and structured speech to less-controlled and more freely used and 
created speech.  Another important feature of PPP (and other methods too) is the rapid reduction 
of teacher talk time and the increase in student talk time.  
 
One of the most common errors untrained teachers make is that they talk too much.  EFL stu-
dents get very little chance to actually use the language they learn and the EFL classroom must 
be structured to create that opportunity.   
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"ESA" - means Engage, Study, and Activate 
 
Roughly equivalent to PPP, ESA is slightly different in that it is designed to - and allows - move-
ment back and forth between the stages.  However, each stage is similar to the PPP stages in the 
same order.  Proponents of this method stress its flexibility compared to PPP and the method as 
defined by Jeremy Harmer (its major advocate) uses more elicitation and stresses the 
"Engagement" of students in the early stages of the lesson.  
 
 ESA is superior method to PPP when both are looked at from a rigid point of view.  But, EFL is 
not rigid and you should not adhere to any one viewpoint or method.  PPP is often an easier 
method for new teacher-trainees to get a handle on. 
 
Boardwork 
 
Organizing the marker board for a more effective lesson is the mark of a skilled EFL teacher.   
 
KISS or "Keep it Simple for Students" is a good rule.  Walk through your lesson and as you do it, 
put everything on the board.  Ideally, you don't erase anything in one lesson and it should, by the 
end of the lesson, look very well-organized and understandable.  Even from the back of the 
room.  Go to the back and look. 
 
Usually the best way to organize your board work is to literally present the lesson in a dry run 
and write everything on the board, including target language, grammar structure, and vocabulary 
(off to the side).   As you think your way through the lesson you will probably notice that you 
need to reorganize or restructure your thinking.  This is an excellent practical exercise just to 
catch the flow of your lesson as well as for organizing your boardwork. 
 
Note that in many classrooms, students will not be able to see the bottom one-third of the board 
from the back of the room (other students are in the way).  And, in many classrooms, the far left 
and right sides of the board may not be visible to students on the far opposite of the room due to 
the extreme angle or from bright light from windows (in the front).  Glare from windows and 
lights can make parts of the board unreadable for many students.  If there are curtains in a room 
to block bright light in the front of the room - use them.   
 
What all this means is that you should probably only use the top two-thirds of your board - and 
the middle 60%.  Write on the board in a classroom and walk around the room to see if your writ-
ing is BIG enough, clear enough, and visible to everyone.  You will probably be surprised how 
LITTLE of the board is visible to everyone in the room.  And how large and clearly you must write 
for your handwriting to be clear all the way in the back of the room.  Even certain colors of mar-
kets are more difficult to see. 
 
Never erase anything from the board without asking your students first.  Why? Your very best 
students are taking notes!  Just a simple, "Okay if I erase this?" and a fast look around the room 
will do the job.  It's only polite, isn't it?  Good teachers certainly don't mind waiting while their 
best students are taking notes. 
 
A good lesson plan should have an example of what the board will look like - on the last page.  
This will help you plan your boardwork in advance. 
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Appendix 3: 
 

Lesson Planning 
 

A Lesson Plan is simply a step-by-step guide to what an 
EFL teacher plans to do in the classroom on a given day.   
 
The more detailed the step-by-step, the better.  Ideally, you 
could not go to work on a given day and another teacher 
could read your lesson plan and know exactly how to teach 
your class on that day.    
 
A good lesson plan might even include specific gestures and cues used for various parts of the 
lesson.  That's how detailed your plan should be. 
 
There are literally hundreds of types of lesson plan formats, but there is not one format accepted 
by all schools.  Many schools have their own set format, others will let you use whatever format 
you like. There is; however, some general agreement about what should be included in a good 
lesson plan. 
 
Generally agreed components of a lesson plan include: 
 
Day/Date: 
 
Lesson Name:  What will you call the lesson? 
 
Class/Level:  Age, topic, skill level, class name  
 
Materials:  List everything you need to teach this lesson.  List every possible thing you will need 
to take to the classroom, and/or obtain from the school to complete the lesson.  This list can 
help you make sure you don't forget any handouts or special materials that you need to take to 
the class. 
 
Textbook/Course book name:  From what book are you working or drawing the lesson from? 
 
Unit—title—page number:  Specifically where in that book? 
 
Goal/Aim:  What are you working towards today?  Describe the final result of the lesson in this 
format - 
 
                       The students will be able to ___(do what?)________. 
 
Example: The students will be able to ask and answer questions about their hobbies and inter-
ests 
 
Grammar Structures Employed:  (How are they formed?):  Show the structures.  Use a structure 
chart if needed. 
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Questions and Answers  Relevant to your lesson:  to be asked during the warm-up to elicit from 
students what they may or may not know about the topic to be covered. 
 
NOTE:  Lesson Begins Here 
 
Warm-up:  This includes a review (revision) of the previous lesson linked to this new lesson; 
questions and answers you have written above, used to elicit conversation using the new struc-
tures and function; to show examples of what your students will learn in this lesson.  In some 
countries and with some age groups this warm-up may come in the form of a specifically de-
signed game using the language of the previous lesson. 
 
Presentation (or use the ESA format depending on your school):  Note the target language to be 
taught - and how you will teach it.  Include how you will stimulate the student's interest in the 
language and how you might elicit from the students the language you are planning to teach.  
Include details as specific as when you might model structures and dialog - and when you will 
require a repeated response (choral response) from the students.  Include a structure chart for 
the grammar - or the dialog you intend to teach. 
 
Practice: Include the specific activities and attach any handouts to the lesson plan.  Include up 
to three practice activities - sequencing them from most to least structured - slowly giving the 
students more freedom. 
 
Production:  This is where students really learn and generalize a new language skill.  Allow/
encourage the students to talk about themselves, their lives, or specific situations using their 
own information - but focusing on the target language that was taught in the presentation - and 
practiced in the previous activities.  Include exactly what you will ask the students to do - and 
that you (as throughout the lesson) intend to monitor students and encourage and correct them 
as needed in their use of the target language. 
 
Conclusion:  Discuss/recap what you have studied and learned during the lesson.  In some 
countries and for some ages - this will be followed by a game that uses the target language. 
 
Expanded Concepts: 
 
You can find literally thousands of EFL/ESL lesson plans on the Internet.  Take a look at few and 
you will rarely see the same format used.  But - they will generally have, in one form or another, 
most of the information indicated above. 
 
Try these websites and see what they have and note the similarities and differences between the 
lesson formats.  Don't get stuck in a rigid idea of what a lesson plan should look like.  You'll no-
tice many that are called "lesson plans" really aren't! 
 

Basic TEFL Training for New Teachers, All the Basics you Need 
 

The Internet TESL Journal:  EFL and ESL Lessons and Lesson Plans  

http://iteslj.org/Lessons/  

ESL Teacher Lesson Plans & Worksheets 
http://www.usingenglish.com/lesson-plans.html   
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One of the best pages for on the web for understanding what is behind lesson plans is here: 
 

Lesson Planning 
http://www.englishraven.com/ttools_lessonplan.html  

 
and that page includes two very useful (PDF) downloads: 

 
Guide to Lesson Planning and Reflective Teaching Notes  

http://www.englishraven.com/files/Lesson_planning_guide_244459.pdf 
  

Lesson Planning Sheets and Reflective Teaching Notes  
http://www.englishraven.com/files/Lesson_planning_sheet_641321.pdf 

 

 
 

The End 
 
 
 
 
 
 
 
 

Notes: 
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